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Registracny manual pre média
26. MINISTERSKA RADA OBSE
2. - 6. december 2019, Incheba Expo Bratislava

1. Kliknite na https://media.mzv.sk

2. V pravom hornom rohu je kliknutim na ikonku viajky mozné prepnut jazyk z angli¢tiny do
slovenciny

3. Kliknite na tlacidlo [Register]

4. Vyplnte vsetky povinné polia a opat kliknite na tlacidlo [Register]

5. Na e-mailovu adresu, ktoru ste zadali do systému vam bude zaslany aktivac¢ny odkaz

Upozorneie: aktivacny odkaz je funkény iba 10 minut!

6. Po kliknuti na aktivaény odkaz budete presmerovani na registracnu stranku
Vypliite svoje prihlasovacie meno (vasa e-mailova adresa) a heslo a kliknite na tlacidlo [Sign in]
8. Je nevyhnutné, aby ste klikli na [Add meeting — OSCE Ministerial Council 2019]

N

Dokoncenie registracie

1. Kliknite natlacidlo [Finish registration]

Finish registration

2. Vyplrite vSetky povinné polia (oznacené oranzovou hviezdickou), v opacnom pripade sa vasa

registracia neulozi

Kliknite na tlacidlo [Save]

4. Vase osobné Udaje mozete kedykolvek menit tym, ze kliknete na [Updating data). Vo chvili,
ked osobné udaje upravite, schvalovaci a akreditacny proces sa zac¢ne odznova.

w

Schvalenie a akreditacia

1. Ak su vase udaje vyplnené spravne, na hlavnej stranke sa vedla vasej fotografie zobrazi:

Compliance: Updating data

2. Cakajte na schvélenie a akreditaciu. Tento proces méze trvat a7 21 dni.


https://media.mzv.sk/
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Je potrebné pockat na akreditaciu. V tomto ¢ase sa v sekcii ,,Accreditation status” sa
zobrazuje:

Accreditation is not running X

Po uspesnej akreditacii uvidite na svojej osobnej registracnej stranke v sekcii“Accreditation
status” : Approved

You are officially accredited for the 26" OSCE Ministerial Council

oisicie

Meeting accreditation procedure

1. Registration completed.

2. Approval process completed.

3. Meetings selected.

4. ltis necessary to wait for the result of the accreditation process for each

selected meeting. The status of approval / disapproval of accreditation is
shown in the Accreditation status column for each meeting.

j You can edit your personal data at any time by selecting the [Updating Data] button. After this
update, the approval process will be carried out once again. It is also possible to add
meetings for accreditation at any time. Accreditation for each meeting is carried out
individually.

Place Contact person Accreditation status

Approved Detail X

5. Iba osoby so schvalenou akreditaciou maju pristup na podujatie
6. Po ukonéeni vasej registracie sa nezabudnite zo stranky odhlasit

TesSime sa na vas v Bratislave!



